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About the AIM Instructor Portal
The AIM Instructor Portal is designed for instructors to be able to manage accommodations 

for students with disabilities who are enrolled in their courses all in one place.

Benefits of the Instructor Portal:
• Single Sign On using UTA credentials
• Review SAR Center Faculty Notification Letters at any time
• See all registered SAR Center students and their accommodations at-a-glance
• Complete Testing Agreements for students using the Alternative Testing Center
• Copy Testing Agreements to other course sections
• See student’s scheduled exams and their status
• See Alternative Format books requested by students
• Upload exams



Accessing the Instructor Portal

• Visit https://www.bachelor.accessiblelearning.com/uta
to access the Instructor Portal.

• Log in with UTA credentials.
• Reminders and announcements can be found on the 

authentication page.
• Read and agree to the FERPA statement.
• Click “Continue to View Student Accommodations” to 

view a list of your students that have requested 
accommodations.

https://www.bachelor.accessiblelearning.com/uta


The Overview Page
• After signing in, you will be directed to the 

Overview Page. 
• The Overview page lists the names of the 

students in your courses who have requested 
accommodations.

• Beside each student’s name are categories for 
different accommodations such as the ATC, 
Notetaking, Alternative Format Books, and Deaf 
and/or Hard of Hearing. There will be a “Yes” 
under the accommodation if they have 
requested it.

• Click on the student’s name to send an email 
directly to them.

• Click view by the student’s name to view their 
Faculty Notification Letter for more detailed 
information about the student’s 
accommodations.



Course Syllabus Tab
• Allows instructors to upload class syllabi 

for easy student use.

• Preferred formats:
• Microsoft Word (DOC or DOCX)
• PDF Document - scan with 300 DPI 

or less

Other acceptable formats:
• Rich Text File (RTF)
• Text File (TXT)

Note:
• Microsoft PPT (PPT or PPTX) are 

not recommended due to size.



Alternative Testing Tab
• From this tab instructors can create, copy, 

and modify testing agreements. 
• Instructors can also view which students 

have scheduled exams, the status of those 
exams, and upload exam files. 

• Once exams have been completed and 
uploaded by ATC staff, the exams will be 
available for viewing under the Completed 
Exams Files tab in the top right corner. 

• For additional questions about the 
Alternative Testing tab, please contact the 
Alternative Testing Center at 817.272.3420 
or alternativetesting@uta.edu.

mailto:alternativetesting@uta.edu


Alternative Formats Tab

• This tab allows instructors to view a list of 
books that students have requested.

• Instructors can also view which students have 
selected this accommodation.

• Alternative Format requests are processed by 
the Alternative Testing Center, so if you have 
any questions, please contact the ATC at 
817.272.3420 or alternativetesting@uta.edu.

mailto:alternativetesting@uta.edu


Notetaking Services Tab

• Instructors can view assigned notetakers, if 
applicable

• Can also view notes uploaded, if applicable
• Learn more at this link: Notetaking Services

https://youtu.be/rgcH4rAYH0U


Deaf and Hard of Hearing Tab

• View students who may have requested 
services

• View assigned interpreter/transcriber, if 
applicable

• For questions regarding Deaf and Hard 
of Hearing students, please contact 
Tiffani Riddick at tiffani.riddick@uta.edu.

mailto:tiffani.riddick@uta.edu


Questions? Contact Us!

Student Access & Resource Center: 817.272.3364 or sarcenter@uta.edu
• Student concerns
• Interpreter requests
• Most accommodation questions*
• Most Instructor Portal questions*

Alternative Testing Center: 817.272.3420 or alternativetesting@uta.edu
• Accommodation questions related to testing
• Instructor Portal questions related to the Alternative Testing tab or Alternative Formats tab

Thank you!

mailto:sarcenter@uta.edu
mailto:alternativetesting@uta.edu

